Presentation Tips

Here are some tips for successful presentations:  

· Read the instructions, more than once.

· Ask the teacher any questions that you require for clarification.  

· If possible, select a topic that you are interested in.  

· Begin researching well ahead of the presentation date.  

· Researching is finding, reading and recording material relevant to your topic.

· A teacher could be very specific or vague about the research material; have a good idea of what you are expected and allowed to research.    

· While researching highlight or make note of any quotes/ideas/statistics that are interesting, relate to your topic and you might use during the presentation.  

· Record the referencing information of material you use, as it can be difficult to trace your steps back to find that information (someone watching the presentation might be curious).

· Write down the information you wish to communicate and sequence it logically.  

· Reread the information.   

· Prepare any necessary visual aids.  

· Make sure the visual aids are large enough to be seen by all students in the class.

· Make sure the visual aids are related to and improve the presentation.  

· Read over the information and attempt to conduct the presentation without reading from any notes.  

· If necessary write key points on small cards to aid you during the presentation.

· Practice the presentation.

· Time the presentation and make sure it fits the parameters.  

· Practice the presentation in front of the mirror.

· Practice the presentation in front of a peer.

· Ask them if they understand the presentation.  

· Practice the presentation in front of a parent.

· Ask them if they understand the presentation.  

· Make improvements to your presentation based on feedback.  

· Show up on the scheduled presentation date punctually, with all required materials.  

· Present with confidence and some amount of casualness, though not too much of either.

· Do not read from a sheet and only refer to notes occasionally if necessary.    

· Speak clearly, annunciating all words by speaking at a reasonable pace.

· Be patient, with the class and group members. 

· Do not cry, quit or get angry.

· When finished ask the class and teacher if they have any questions.  

